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4020  Program, Curriculum, and Course Development 5 

 6 

The programs and curricula of the District shall be of high quality, relevant to student and community 7 

needs, and evaluated regularly to ensure quality and currency.  To that end, the Chancellor shall establish 8 

procedures for the development and review of all curricular offerings, including their establishment, 9 

modification, or discontinuance.  10 

 11 

Furthermore, these procedures shall include: 12 

 13 

• involvement of the faculty and Academic Senate in all processes relative to Program, 14 

Curriculum, and Course Development (see YCCD Policy 7-8049 Academic Senates); 15 

• regular review and justification of programs and course descriptions; 16 

• opportunities for training for persons involved in aspects of curriculum development; and 17 

• consideration of job market data and other related information for career and technical 18 

education programs. 19 

 20 

All new programs and program discontinuances shall be approved by the Board of Trustees (see 21 

YCCD Policy 4021 Program Viability, Revitalization, and Discontinuance Procedures).  22 

 23 

All new programs shall be submitted to the California Community Colleges Chancellor’s Office for approval 24 

as required. 25 

 26 

All new courses (degree applicable, non-degree applicable, credit, noncredit, program applicable, and 27 

stand-alone) must satisfy the conditions authorized by Title 5 regulations and shall be approved by the 28 

Board of Trustees.  29 

 30 

Credit Hour 31 

 32 

The Chancellor will ensure the definition of “credit hour” is consistent with applicable Title 5 and federal 33 

regulations, as they apply to community college districts. 34 

 35 

Consistent with federal regulations applicable to federal financial aid eligibility, the District shall assess 36 

and designate each of its programs as either a “credit hour” program or a “clock hour” program.  37 

 38 

The Chancellor shall establish procedures to assure that curriculum at the District complies with the 39 

definition of “credit hour” or “clock hour,” where applicable.  The Chancellor shall also establish procedure 40 

for using a clock-to-credit hour conversion formula to determine whether a credit hour program is eligible 41 

for federal financial aid.  The conversion formula is used to determine whether such a credit-hour program 42 

has an appropriate minimum number of clock hours of instruction for each credit hour it claims. 43 
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Cross References (see also): 2 

YCCD Policy 4021 Program Viability, Revitalization, and Discontinuance Procedures 3 

YCCD Policy 7-8049 – Academic Senates 4 

 5 

References:  6 

Education Code Sections 70901(b), 70902(b), and 78016; Title 5 Sections 51000, 51022, 53200 et seq., 7 

55002.5, 55100, 55130, and 55150; 34 Code of Federal Regulations 600.2, 602.24, 603.24, and 668.8; 8 

ACCJC Accreditation Standards II.A and II.A.9; U.S. Department of Education regulations on the Integrity 9 

of Federal Student Financial Aid Programs under Title IV of the Higher Education Act of 1965, as amended; 10 

California Articulation Policies and Procedures Handbook 11 

 12 

Adopted: June 28, 2004 13 

Revision Adopted: June 13, 2018, December 14, 2022 14 

Last Reviewed: June 13, 2018, December 14, 2022 15 
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http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=70901.
http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=70902.
http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=78016.
https://govt.westlaw.com/calregs/Document/I5EFABB134C6911EC93A8000D3A7C4BC3?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0ad62d2e000001836cba9cc9bad20d80%3fppcid%3d72519d9641444abe8e3af1bd8602a9a1%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI5EFABB134C6911EC93A8000D3A7C4BC3%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=51000&t_S1=CA+ADC+s
https://govt.westlaw.com/calregs/Document/I5F32E2134C6911EC93A8000D3A7C4BC3?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0ad62d2c000001836cbb099ac56e5d09%3fppcid%3d589b0ccd7414493595e1243e2a5dc071%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI5F32E2134C6911EC93A8000D3A7C4BC3%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=51022&t_S1=CA+ADC+s
https://govt.westlaw.com/calregs/Document/I604256434C6911EC93A8000D3A7C4BC3?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0ad62d2e000001836cb25205bad20c64%3fppcid%3d78d682637826463f815c707424322860%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI604256434C6911EC93A8000D3A7C4BC3%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=53200&t_S1=CA+ADC+s
https://govt.westlaw.com/calregs/Document/I61FD4CB34C6911EC93A8000D3A7C4BC3?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0ad62d2c000001836cbb91ccc56e5d3c%3fppcid%3d4c7705a131cc4926afbc43e75c37928f%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI61FD4CB34C6911EC93A8000D3A7C4BC3%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=55002.5&t_S1=CA+ADC+s
https://govt.westlaw.com/calregs/Document/I62F84E834C6911EC93A8000D3A7C4BC3?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0ad62d2c000001836cbbfdccc56e5d47%3fppcid%3dfc305e7ba3aa48ea95416ea035bb9fe0%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI62F84E834C6911EC93A8000D3A7C4BC3%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=55100&t_S1=CA+ADC+s
https://govt.westlaw.com/calregs/Document/I63067F534C6911EC93A8000D3A7C4BC3?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0ad62d2c000001836cbcad23c56e5d4a%3fppcid%3d98a02760de65470192a5e67666a78c45%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI63067F534C6911EC93A8000D3A7C4BC3%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=55130&t_S1=CA+ADC+s
https://govt.westlaw.com/calregs/Document/I631CC6734C6911EC93A8000D3A7C4BC3?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0ad62d2e000001836cb556edbad20cb1%3fppcid%3d7456931fe51a46fd82aea4cde5ab0dce%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI631CC6734C6911EC93A8000D3A7C4BC3%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=17&t_querytext=noncredit
http://www.ecfr.gov/cgi-bin/text-idx?SID=55493d4fa7e48568fbc632243e250393&mc=true&node=pt34.3.600&rgn=div5#se34.3.600_12
http://www.ecfr.gov/cgi-bin/text-idx?SID=55493d4fa7e48568fbc632243e250393&mc=true&node=pt34.3.602&rgn=div5#se34.3.602_124
http://www.ecfr.gov/cgi-bin/text-idx?SID=55493d4fa7e48568fbc632243e250393&mc=true&node=pt34.3.603&rgn=div5#se34.3.603_124
http://www.ecfr.gov/cgi-bin/text-idx?SID=55493d4fa7e48568fbc632243e250393&mc=true&node=pt34.3.668&rgn=div5#se34.3.668_18
http://www.accjc.org/eligibility-requirements-standards
https://www.federalregister.gov/documents/2015/05/18/2015-11917/program-integrity-and-improvement
https://www.federalregister.gov/documents/2015/05/18/2015-11917/program-integrity-and-improvement
http://ciac.csusb.edu/documents/CIAC_Handbook_Spring_2013.pdf
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4020  Program, Curriculum, and Course Development 2 

 3 

Each college shall follow the program and course approval process delineated in the Program and Course 4 

Approval Handbook published and regularly updated by the California Community Colleges Chancellor’s 5 

Office.  College procedures shall be updated as necessary to attend to changes in state procedures and 6 

addressing, at minimum, the following: 7 

 8 

• Initiation, review, approval, and evaluation processes and related criteria. 9 

• Designated responsibility and authority for initiation, review, and approval of courses (e.g., the 10 

Office of Instruction, academic senate, faculty, departments, related disciplines, 11 

schools/divisions, curriculum committee, articulation officer, etc.). 12 

• Timelines and limits for the process. 13 

• Publication of changes and maintenance of records. 14 

• Use of a range of delivery systems and modes of instruction. 15 

 16 

The District shall provide annual certification to the California Community Colleges Chancellor’s Office 17 

pertaining to the approval of credit courses and credit programs as required under Title 5 Sections 55100 18 

and 55130. 19 

 20 

Credit Hour 21 

 22 

Consistent with Title 5 Section 55002.5, each unit of credit awarded to a student requires a minimum of 23 

48 hours of student involvement.  To maximize student contact time, course outlines of record in YCCD 24 

target 54 hours of student involvement per unit of credit.  The primary term length is 16.4 weeks in fall 25 

and spring (16 weeks of instruction plus 0.4 weeks, or 2 days, of flex time).  Courses are generally 26 

scheduled such that they exceed the in-class hours on the course outline of record by the minimal amount.  27 

At times, courses may be scheduled for fewer hours than listed on the course outline of record as long as 28 

they meet or exceed the 48-hour minimum stated in Title 5 Section 55002.5. 29 

 30 

Course outlines of record shall designate the number of units of lecture and/or laboratory, expressed in 31 

half-unit increments, with the in-class and outside-of-class hours based on the selected number of units. 32 

 33 

Administrative Procedure 

Instructional Category 
Units of 
Credit 

In-Class  
Total Hours 

Outside-of-
Class Total 

Hours 

Total Student 
Hours 

Lecture 
(Lecture, Discussion, Seminar, 

and Related Work) 
1 18 36 54 

Activity 
(Activity, Lab w/Homework, 

Studio, and Similar) 
1 36 18 54 

Laboratory 
(Traditional Lab, Natural Science 

Lab, Clinical, and Similar) 
1 54 0 54 

https://govt.westlaw.com/calregs/Document/I62F84E834C6911EC93A8000D3A7C4BC3?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0ad62d2c000001836cbdc2d7c56e5d98%3fppcid%3d1cb2f4f991dc4a529cfd315eb6ffe004%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI62F84E834C6911EC93A8000D3A7C4BC3%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=55100&t_S1=CA+ADC+s
https://govt.westlaw.com/calregs/Document/I63067F534C6911EC93A8000D3A7C4BC3?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0ad62d2c000001836cbcad23c56e5d4a%3fppcid%3d98a02760de65470192a5e67666a78c45%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI63067F534C6911EC93A8000D3A7C4BC3%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=55130&t_S1=CA+ADC+s
https://govt.westlaw.com/calregs/Document/I61FD4CB34C6911EC93A8000D3A7C4BC3?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0ad62d2e000001836cbe32f6bad20e21%3fppcid%3d8dba88e73bf9410aa18bd5d31f1c1c75%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI61FD4CB34C6911EC93A8000D3A7C4BC3%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=55002.5&t_S1=CA+ADC+s
https://govt.westlaw.com/calregs/Document/I61FD4CB34C6911EC93A8000D3A7C4BC3?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0ad62d2e000001836cbe32f6bad20e21%3fppcid%3d8dba88e73bf9410aa18bd5d31f1c1c75%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI61FD4CB34C6911EC93A8000D3A7C4BC3%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=55002.5&t_S1=CA+ADC+s


Yosemite Community College District • Policies and Administrative Procedures 

 

4020 Program, Curriculum, and Course Development  Page 4 of 4 

 1 

Cooperative work experience courses shall adhere to the formula for credit hour calculations identified in 2 

Title 5 Section 55256.5: 75 hours of paid work or 60 hours of unpaid work equals one unit of credit.   3 

 4 

Credit for clock hour designated programs shall be awarded consistent with 34 Code of Federal 5 

Regulations Part 600.2. 6 

 7 

References:  8 

Title 5 Sections 51021, 55000 et seq., and 55100 et seq.; 34 Code of Federal Regulations Part 600.2;  ACCJC 9 

Accreditation Standards II.A; U.S. Department of Education regulations on the Integrity of Federal Student 10 

Financial Aid Programs under Title IV of the Higher Education Act of 1965, as amended; California 11 

Articulation Policies and Procedures Handbook; Program and Course Approval Handbook 12 

 13 

Procedure Last Revised: June 13, 2018, December 14, 2022 14 

Last Reviewed: June 13, 2018, December 14, 2022 15 

https://govt.westlaw.com/calregs/Document/I643F74834C6911EC93A8000D3A7C4BC3?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0ad62d2c000001836cbedcc6c56e5da2%3fppcid%3d11c6eaddc38d4a77833ddd6e8ea64101%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI643F74834C6911EC93A8000D3A7C4BC3%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=55256.5&t_S1=CA+ADC+s
https://www.ecfr.gov/cgi-bin/text-idx?SID=602c03db13aa083bb91cc5fa726a9da5&mc=true&node=se34.3.600_12&rgn=div8
https://www.ecfr.gov/cgi-bin/text-idx?SID=602c03db13aa083bb91cc5fa726a9da5&mc=true&node=se34.3.600_12&rgn=div8
https://govt.westlaw.com/calregs/Document/I5F2F11834C6911EC93A8000D3A7C4BC3?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0ad62d2e000001836cbf6632bad20e67%3fppcid%3de065db54216e4419b8bb052f8b9d5479%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI5F2F11834C6911EC93A8000D3A7C4BC3%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=51021&t_S1=CA+ADC+s
https://govt.westlaw.com/calregs/Document/I61DF64734C6911EC93A8000D3A7C4BC3?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0ad62d2e000001836cbfe484bad20e6c%3fppcid%3ddb3bd548406c4d49ac717f30b420b613%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI61DF64734C6911EC93A8000D3A7C4BC3%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=55000&t_S1=CA+ADC+s
https://govt.westlaw.com/calregs/Document/I62F84E834C6911EC93A8000D3A7C4BC3?viewType=FullText&listSource=Search&originationContext=Search+Result&transitionType=SearchItem&contextData=(sc.Search)&navigationPath=Search%2fv1%2fresults%2fnavigation%2fi0ad62d2c000001836cc15240c56e5e2a%3fppcid%3df59d02bb3abd4777b066d3e48b1ef4a8%26Nav%3dREGULATION_PUBLICVIEW%26fragmentIdentifier%3dI62F84E834C6911EC93A8000D3A7C4BC3%26startIndex%3d1%26transitionType%3dSearchItem%26contextData%3d%2528sc.Default%2529%26originationContext%3dSearch%2520Result&list=REGULATION_PUBLICVIEW&rank=1&t_T1=5&t_T2=55100&t_S1=CA+ADC+s
https://www.ecfr.gov/cgi-bin/text-idx?SID=602c03db13aa083bb91cc5fa726a9da5&mc=true&node=se34.3.600_12&rgn=div8
http://www.accjc.org/eligibility-requirements-standards
http://www.accjc.org/eligibility-requirements-standards
https://www.federalregister.gov/documents/2015/05/18/2015-11917/program-integrity-and-improvement
https://www.federalregister.gov/documents/2015/05/18/2015-11917/program-integrity-and-improvement
http://ciac.csusb.edu/documents/CIAC_Handbook_Spring_2013.pdf
http://ciac.csusb.edu/documents/CIAC_Handbook_Spring_2013.pdf
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