
HUMAN RESOURCES 
Will notify:  

1. Health Services 
2. Facilities 

3. Any other 
necessary entity 

HUMAN 
RESOURCES 

 
Reports possible exposure to 

Human Resources 
 

Assesses threat of exposure to 
additional 

employees/customers, 
students, etc. follow same 

notification process with HR for 
each exposure 

 

Reports possible exposure to 
Human Resources 

 

Possible 
COVID 

Exposure 

Notify Manager 
DO NOT Report 

to work! 

Notify Manager, 
Prepare to leave 

work! 

Notifications 

Manager/ 
Supervisor 

Manager/ 
Supervisor 

Manager/ 
Supervisor 

Manager/ 
Supervisor 

Manager/ 
Supervisor 

If possible exposure occurred 

away from workplace, prior to 

reporting to work… 

If possible exposure occurs at 

the workplace, or employee is 

already at work at time of 

notification of possible exposure 

Employee goes home under self-

quarantine.  Follow guidance by 

HR and Health Services 

Employee stays home under self-

quarantine.  Follow guidance by 

HR and Health Services 
Once given the “ALL CLEAR” by HR, 

Facilities, Health Services, and/or 

other entities, AND approved by the 

manager, the employee may return 

to work. 

STEP 
1 

STEP 
2 

STEP 
3 

STEP 
4 

HR, Health Services, Facilities, and any other 

necessary entity will monitor and work in 

conjunction with manager/supervisor based 

on situational factors to:  

1. Evaluate and mitigate the situation 

2. Determine continuation of operation 

3. Develop return to work plan for exposed 

employee(s)  

 

AT HOME 

AT WORK 

Each situation will be different based on 

the individual situational factors present.  

Thus, each situation will require a 

coordinated effort for resolution of the 

unstructured problem that may arise. 

Return to work notification should 

be made by the employee(s) 

manager/supervisor 


